POLYPLE".

May 28, 2015
T0 T0
The Manager Listing Department The Manager Listing Department
BSE Limited National Stock Exchange of India Limited
27" Floor, P. J. Towers, Exchange Plaza, NSE Building,
Dalal Street, Fort, Bandra- Kurla Complex, Bandra (k).
Mumbai — 400 001 Mumbai- 400 051
Dear Sir,

Sub: Clause 47 (e) Submission of copy of the MOU entered into with the RTA

We have to inform you that Share Transfer work of the Company has been transferred from
MCS Limited. New Delhi to Karvy Computershare Private Limited Registrar & Share Transfer
Agent of the Company w.e.f. May 11, 2015. (Copy of public notice released on Newspaper on
May 20, 2015 is enciosed herewith).

Please find enclosed herewith a copy of MOU entered into with the RTA Karvy Computershare
Private Limited.

Please update your records/ website with the following address for correspondence by the
Investors.

Karvy Computershare Private Limited, Karvy Selenium, Tower-B, Plot No.31 - 32, Gachibowl
Financial District, Nanakrampuda. Hyderabad-500 032. Toll Free No. 18 00 3454 001, Tei.ph.
040 - 67162222 Fax No. 040-23001153, Email id; einward ris@karvy.com.

Or
at Delhi office at: 305, New Delhi House, 27, Barakhamba Road, Connaught Place, New Delh:
110 001. Tel.ph. 011 43681700 Fax no. 43681710,

Please acknowledge receipt.
Thanking You,

Yours faithfully,
For Polyplex Corporation Limited

9(/_:»*’13/” g}/"‘”*“/{ '

Ashok Kumar Gurnani
Company Secretary

Encl: As above

Polyplex Corporation Limited
(CIN: L25209UR1984PLC011596)

B-37, Sector-1, Noida - 201 301, Distt. Gautam Budh Nagar (U P) india
Board: +91.120.2443716-19, Fax: +91.120.2443723 & 24 Website - www.polyplex.com

Registered Office: Lohia Head Road, Khatima - 262308. Distt. Udham Singh Nagar, Uttarakhand India
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§ MEMORANDUM OF UNDERSTANDING
| BETWEEN

LA XS

POLYPLEX CORPORATION LIMITED
B AND

: KARVY COMPUTERSHARE PRIVATE LIMITED

g T
THIS MEMORANDUM OF UNDERSTANDING MADE ON THIS April IS day of 20156 AT New Q‘éf |
§ Delhi BETWEEN Polyplex Corporation Limited (CIN:L25209UR1984P1.C011586), a

COMPANY incorporated under the Companies Act, 1956 and having its Registered Office &t \/(
Lohia Head Road, Khatima — 262 308 Dist Udham Singh Nagar, Uttarakhand and
Corporate Office at B-37, Sector-1, Noida, Uttar Pradesh 201301 hereinafter referred to as

“COMPANY”,

TER

AND

)

i{arvy Computershare Private Limited (CIN: U74140TG2003PTC041636) a COMPAN'
within the meaning of the Companies Act, 1956 and having its Registered Office at KARVY
HCUSE, 46 Avenue 4, Street No.1 Banjara Hills, Hyderabad-500 034- A.P. (hereinafter
referred to as “TRANSFER AGENTY).
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Is being executed subsequent to the acceptance of KCPL's Offer Letter dated 10.02.20195,
vide reference no. KCPL-DEL/Polyplex Corp/STA/20186.

WHEREAS:

1.

THE COMPANY has to provide for the services relating to transfer, transmission,
issuance of duplicate certificates, etc. to its shareholders in accordance with its Article
of Association and other applicable laws.

The Transfer Agent has accepted the assignment and now in terms of Rule 4(1) (b) of
the SEBI (Registrar to an Issue and Share Transfer Agent) Rules, 1893, the Transfer
Agent is required to enter into a valid agreement with the body corporate on whose
behalf the Transfer Agent has to act as Share Transfer Agent and in pursuance of the
same, the COMPANY hereby appoints the Transfer Agent as its Shares Transfer Agent
and the Transfer Agent accepts such appointment on the terms and conditions
appearing hereinafter.

NOW, THEREFORE, the COMPANY and the Transfer Agent do hereby agree as follows:

1.

This MOU shall come into force from the day on which the Transfer Agent commences
providing services to the COMPANY.

The Transfer Agent hereby undertakes to perform and fulfill all such functions, duties
and obligations as are required under the relevant provisions of law and as are

specified hereinafter.

The Company will ensure that all records/ reports/ documents are handed over to the
Transfer Agent after its appointment. The obligations of the Transfer Agent under this
MOU will commence only on receipt of such records/ reports/ documents.

The Company will inform shareholders/ debenture holders/ investors/ creditors by way
of Press Notice/ Letter or through any other effective mode about the appointment or
change in Share Transfer Agent. The said communication will be at ieast a month prior
to handing over the assignment to the Transfer Agent and a copy of such
communication shall be made available to the Transfer Agent at the time of handing-
over the records as mentioned above. Further the COMPANY shall also provide a copy
of the approvals received by the COMPANY from all the Regulators and Statutory
Authorities concerning the initial public offer.

The Transfer Agent declares and undertakes that :

a) It has a Permanent Registration No. INROO0000221 issued by SEBI vide
certificate no. 001321 dated 18.10.2012 (copy enclosed).

b) It has not violated any of the conditions subject to which registration has been
granted and that no disciplinary or other proceedings have been commenced

against it by SEBI and that it is not debarred/ suspended from carrying on its
activities.

c) It shall perform its duties diligently with highest standards of integrity and
fairness and shall act in an ethical manner in all its dealings with clients,
investors etc., and that it will not take up any activities which are likely to be in




10.

conflict with its own interests, interests of THE COMPANY and investors or
contrary to the directions issued by SEBI.

d) It shall carry out its duties / responsibilities and complete all the formalities within
the specific time limits as are provided under relevant statutes, SEBI Guidelines
and Stock Exchange Regulations.

e) In case of any change in its status/ constitution, it will take the necessary steps
to obtain requisite permission from SEBI.

The company hereby confirms that it has satisfied itself about the capability including
the infrastructure especially the computer hardware and requisite software of the
Transfer Agent to handle the assignment.

The Company hereby declares that it has complied with all the relevant statutory
formalities under the Companies Act, SEBI rules and regulations, listing agreement with
Stock Exchanges and other relevant provisions pertaining to Share Transfer Activities
and shall share the testimonials of such compliances to the Transfer Agent.

The Company further agrees that it shall comply with any future statutory requirement,
which might be prescribed under any enactment presently in force or under any future
enactment, concerning the Share Transfer activities and shall duly keep the Transfer
Agent informed of such compliances.

The COMPANY and the Transfer Agent agree to perform their functions, duties and
obligations in respect of each activity relevant to the share transfer as specified In
Schedule - | annexed hereto. However, the following activities shall form part of the
Transfer Agent's functions and responsibilities during the currency of this Agreement.

(a) Receipt of requests for transfer, transmission, endorsement as fully paid-up,
allotment/ call money, split, consolidation, change of address, 1ssue of duplicate
certificates in lieu of misplaced/ lost certificates.

(b} Processing of requests for transfer, endorsement as fully paid up, receipt of
allotment/ call money and other correspondence received in connection with the
share transfer activities.

(c) Verification of transfer deeds and preparation of transfer register for approval of the
Transfer Committee or any other Committee of THE COMPANY and

(d) Relevant endorsements on the certificates after proper procedure.

(e) Despatch of transferred certificates to the Transferees within the mandatory period
as laid down in the Companies Act/ Listing Agreement.

The Transfer Agent will handle the transfer work from its office at Plot no.- 17 to 24,
Vithalrao Nagar, Madhapur, Hyderabad — 500 081 and the same has been declared to
SEBI and approved by it for carrying on its activities. The address of its office shall be
printed in all relevant stationery pertaining to the said transfer activity. The office at 305,
New Delhi House, 27 Barakhamba Road, Connaught Place, New Delhi 110 001 shall
act as investor servicing center for investors of THE COMPANY.




14.

11. All the input materials, inter-alia, being the Blank Share Certificates, Dividend Warrants,

12.

13.

15.

preprinted stationery that are to be supplied by THE COMPANY/ agreed to be supplied
by the Company will be delivered by THE COMPANY at its cost at the office of the
Transfer Agent referred to in clause 10 above and all finished tabulations, statements,
unused stationery bearing the name and the letterhead of THE COMPANY and all
original documents supplied by THE COMPANY to the Transfer Agent shall be
delivered by the Transfer Agent at THE COMPANY's cost to such address as may be
specified.

The Transfer Agent's responsibilities under this Agreement will be restricted to the
duties of the Transfer Agent as agreed to herein and the Transfer Agent will not in any
manner construed to be an agent of THE COMPANY in its other business activities, in
any manner whatsoever.

The Transfer Agent shall not during the terms of this Agreement or thereafter, either
directly or indirectly for any reason whatsoever, divuige, disclose or make public any
information whatsoever which may come to its knowiedge during or as a result of its
appointment as the Transfer Agent of THE COMPANY and whether concerning the
business, property contracts, method, transactions, dealings, affairs or members of the
Company otherwise, save in accordance with the performance of its duties hereunder
or as required by law.

The Transfer Agent shall use its best efforts to perform the duties assigned to it in terms
of this agreement with utmost care and efficiency. The Transfer Agent shall ensure that
adequate controls are established to ensure the accuracy of the reports furnished by it.
The Transfer Agent, shall however, not be responsible or liable for any direct or
consequenttal omission/ commission committed by the Transfer Agent in good faith or
In absence of its negligence or breach of the terms of this agreement or due to factors
beyond the Transfer Agent's reasonable control.

Company is primarily responsible for the work of Share Transfer Work assigned to the
Transfer Agent. The Transfer Agent should execute the work efficiently and with due
diligence and care, however, the Transfer Agent shall indemnify the Company and its
successors from and against all suits, claims, actions and demand which may be made
or commence against the Company by any holder of the securities issued or other third
party as a consequence of any failure or deficiency on the part of the Transfer Agent in
performing or fulfilling/ providing any of the functions, duties, obligations and services
hereunder, however, the Transfer Agent shall not be liable for any indirect or
consequential loss caused to the Company due to error or omission committed by it in
good faith.

16. Any notice, communication or documents may be given by personal delivery, registered

post, or by fax. The notice, communication or document shall be deemed to have been
served upon the party to whom it is given (a) if given by personal delivery when so
deiivered and acknowledgement taken, (b) if given by the post on expiration of three
days after the notice etc. shall have been delivered to the post office for onward
dispatch, (c) if given by fax upon transmission thereof, provided that the notice etc. given
by fax, shall be confirmed in writing.
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17.

18.

19

20

21

22

The Transfer Agent and the Company agree that in case of non compliance of any of
the covenants contained in these presents a report thereof shall be made to SEB! within
7 days.

The Transfer Agent shall redress complaints of the investors within one week of receipt
of the complaint during the currency of the Memorandum of Understanding. This
however, shall not exempt the Transfer Agent from redressing the complaint of the
investors within one month during the period it is required to maintain the records under
the SEBI (Registrars to an issue and Share Transfer Agents) Regulations, 1993 and the
Company shall do all such things and extent necessary co-operation for the transfer
agent complying with this Regulation.

. The company shall unconditionally indemnify KCPL, against any costs, charges, arising

out of materially misleading statements made, information, data, documents or any
material statement omitted / suppressed by you or due to breach or default on your part
in any of the matters relating to the job / assignment stated in this MOU.

. The company agrees to provide KCPL all requisite information requested for the

purpose of this Agreement (or as may be required by any competent authority). In
performing the services hereunder, KCPL shall be entitled to rely upon and assume,
without independent verification, the accuracy and completeness of all information that is
publicly available and of all information that has been furnished to KCPL by the company
(or their affiliates or subsidiaries) or their other advisors / Merchant Banker(s) or
otherwise reviewed by them and KCPL shall have no obligation to verify the accuracy or
complieteness of any such information or to conduct any appraisal or valuation of any
assets or liabilities and shall not assume any responsibility nor have any liability
therefore. The company agrees to:

Notify KCPL promptly upon discovery that any information provided in accordance
herewith is, or may be inaccurate, untrue, incomplete or misleading and keep KCPL
informed immediately of material developments that may have any effect on the
Assignment, directly or indirectly, for the period up to and the term of this Agreement,
and for twelve months thereafter. Further, if any information matenal to the Assignment
is withheld or concealed from or misrepresented to KCPL, the company shall be solely
responsible for any losses, damages, costs or other consequences, and the company
agrees to indemnify KCPL of any such losses, damages, costs etc.

. The company agrees that formats of all reports, statements, share or debenture

certificates and other documents shall be in conformity with the standard designs.

. The Company and the Transfer Agent agree that the fees and charges payable to the

Transfer Agent shall be as specified in Schedule-il annexed here to:

PAYMENT TERMS

1. Monthly bills for all items as mentioned in Schedule Il be raised and these will
be settled within 15 days.

2. Postage for dispatch of Certificates/ Warrants/ Annual Reports payable in
advance.

3. Order for blank stationery items such as envelopes, warrants, etc. to be placed

by the Company directly after approval of specimen by the Transfer Agent.




23. This agreement shall be renewable after its expiry on the terms and conditions mutually
agreed to between the parties and shall be subject to such enhancement in the rates as
wili be agreed to between the parties.

24. The Company shall take special contingency insurance policy to cover risks arising out
of fraud, forgery, errors of commission/ omission etc. and shall be responsible for
reimbursing the Transfer Agent any expenses incurred by the Transfer Agent arising out
of the aforesaid contingencies.

25. Should there be major change in scope of work from that indicated above or in the
event of complete collapse or dislocation of business in the financial market of our
country due to war, insurrection or any other serious sustained political or industrial
disturbance or in the event of force majeure, the Transfer Agent shall have option to
withdraw its appointment or renegotiate the contract on enhanced remuneration.
However, the Transfer Agent shall be liable for the activities done till termination of the
contract. However, giving notice of two months by either of the party, this contract can
be terminated.

26. The Company will provide all required stationery items, enveiopes and postage
expenses well in advance to enable Transfer Agent to process all transfers.
transpositions, transmissions and other share transfer related activities. The Company
should ensure that after the approval of transfer requests by transfer committee. the
funds for dispatch will be made available to Transfer Agents to complete dispatch of
transferred certificates within the stipulated time as prescribed in Companies Act/ Listing
Agreement. In case of any delay in the transfer activities due to the default of the
Company in supplying the material, the Transfer Agent will not be liable for such delay.
However, the Transfer Agent shall also give adequate time to the Company by raising
demand notice for postage expenses.

27. 1t the transactions covered under this agreement are subject to any sales tax or other
levy(s) the Company shall reimburse to the Transfer Agent the liability for payment of
such tax/ levy(s) including interest and other sum if any payable in respect thereof.

28. The Company and the Transfer Agent will furnish to each other any details required by
the said party for prosecution or defence or any litigation filed before any Court/Forum in
respect of any Share Transfer activity. The Company will further issue authority
letter/power of attorney in the name of the concerned person from Karvy Computershare
Private Limited in case the aforesaid will be representing / pleading on behalf of the
Company before any Court/Forum. The said acts of the Agent / Representative or the
Pleader of the Transfer Agent will be binding upon the Company.

29. The Company will bear expenses for legal advice / action which may have to be taken

for no lapse on the part of the Transfer Agent but for any eventuality which may arise in
connection with the issue / share transfer work.

30. The company shall reimburse to the Transfer Agent all the expenses incurred in
investigation relating to theft, fraud, robbery, burglary etc. of share certificates or signed
transter forms. The aforesaid will include expenses incurred on employing services of
any agency and expenses incurred on newspaper advertisements / public notices.
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31

32.

33.

34

35

. The Company and the Transfer Agent shall maintain following documents and records

pertaining to Transfer activities by way of hard copies and if required the same may be
stored by way of tape drives / CDs / in computers.

a) Check-list, inward register, transfer register, buyer/sellers register with net effect
as on date of approval of transfer proposals, transfer deeds, specimen signature
cards/ signature captured on signature scanner, dispatch register/postal journal,
objection memos, mandates, Power of Attorney/Board Resolutions, RBI
Approval in case of NR!, Jumbo Transfer Deeds in case of Flls, Register of
Members, Annual Returns/Return of allotment, Interest/Dividend Register.

b) Correspondence with the Company, investors, SEB!, Stock Exchanges and
other statutes and other relevant documents pertaining to the transfer activities.

c) Records pertaining to investor complaints, Board Resolutions passed by the
Company authorizing the Transfer Agent to endorse the certificates and other
documents on behalf of the Company.

d) Magnetic Tapes containing ali the data pertaining to share holders and related
to the transfer activities.

These records shall be maintained for a minimum period of 3 years as provided
In Regulation 15 of the SEBI (Registrar to an Issue and Share Transfer Agent)
Rules and Regulations, 1993 and the same should be made available for
inspection as and when decided by Statutes Including SEBL.

Any legal issue arising out of the performance of the terms of this Agreement regarding
transfer etc. should be referred to the Registered Office of the Company for suitable
decision/opinion.

In case of any dispute arising between the parties out of or in connection with this
agreement the same shall be referred to the sole arbitration of an arbitrator who may be
appointed by the parties by mutual consent. The proceedings held by the arbitrator in
making the award will be in accordance with the provisions of the indian Arbitration Act,
1940 or any amending/ succeeding enactment. The award of the arbitrator shall be final
and binding upon the parties.

.1t Is expressly agreed that the Court/ Courts in Delhi alone shall have the jurisdiction to

entertain or deal with the matters concerning this agreement.

. Your acceptance of this MOU constitutes the entire understanding among the parties

hereto and supersedes all prior discussions between them relating to the Assignment.
No amendment or modification of this MOU shall be valid or binding on the parties
unless made in writing and signed on behalf of each of the parties by its authorized
officer or representative. None of the party to this MOU may assign or transfer, in whole
or in part, any of its rights, obligations or duties under this MOU. The failure or delay of
any party to enforce at any time any provision of this MOU shall not constitute a waiver
of such party's right thereafter to enforce each and every provision of this MOU. The
MOU may be executed in any number of counterparts, each of which shall be deemed to
be an original, but such counterparts shall, together, constitute only one instrument.




36. This agreement will have effect from the Complete Transferred of ISIN from existing
RTA (MCS Ltd.) to Karvy Computershare Private Limited as is mutually agreed to
between the parties. Both the parties have right to terminate the contract by giving two
month’s notice to the other, under Clause 25 of this Agreement.

IN WITNESS WHEREOQOF the parties hereunto have set their hands on the day and year
hereinabove written.

' SIGNATURE OF COMP
_(Polyplex Corporation

SIGNATURE OF TRANSFER AGENT (Karvy
Computershare Pvt.Ltd.)

i

Through: Ashok Ku ar Gurnani O Through : K R Menon-Vice President

Compliance officer & umpa y

Secretary NN \/—"‘LMLW_,

“Witness : 1. .; Withess : 1. — i

Arrunp ¥ TE ) iMeD StMEU AEG,
ANVP RUMAR JAIS) T0{, 31d £lro¥ o
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ANNEXURE

Schedule |
3 Specific Activities
a) The Transfer Agent will receive and attend to correspondence received from

share holders/ debenture holders/ Company/ Stock Exchanges/ SEBI/ Other
bodies and will segregate the inward mail as transfer requests, request for
endorsement as fully paid-up, receipt of call money, request for change of
address, transmission, transposition, deletion of name, other letters from
investors.

It will inward the mail pertaining to request for transfer/ transmission/
transposition/ other request/ complaints by maintaining inward register on a day
to day basis and also affix stamp containing inward number and date of receipt
on all transfer deeds/ letters pertaining to above requests/ complaints.

The Company shall also maintain inward register to record the date of receipt of
transfer requests/ request for endorsement as fully paid up/ correspondence from
investors, SEBI/ Stock Exchanges and relevant statutes. Company shall hand
over all transfer requests/ request for endorsement as fully paid up/ other
correspondence well In time under a covering letter to Transfer Agent. The
receipt of above documents should be acknowledged by Transfer Agents.

The Transfer Agent shall process all Transfer/ Transmission/ Transpositiony/
Change of Address/ Other requests/ complaints and generate checklists, verify
the same and correction of such data.

While scrutinizing transfer deeds, the Transfer Agent shall verify date of
presentation, transferees’ particulars, certificates enclosed, transferors’ signature
with specimen signature record, verify the value of stamps, thumb impression
needs to be attested by Magistrate/ Bank Managers or notarized as the case
may be and check whether all the columns including address of transferees
provided in Transfer Deed are duly filled up etc.

The Transfer Agent shall generate transfer number for each valid transfer and
the same may be filled up in the column provided in the transfer deed and aiso
folio numbers (in case of new transferees only). It shall allocate the existing folio
number in such cases where the transferee is already holding shares of the
Company.

After verification of valid transfers, the Transfer Agent shall prepare transfer
registers in duplicate and submit the transfer register well in advance to the
transfer committee of the Company for approval.




h)

m)

n)

The Company agrees to conduct share transfer committee meetings at the
frequency mutually agreed and specified in the agreement, which will enable the
Transfer Agent to complete the transfer/transmissions/transposition of securities
within the stipulated time under the Companies Act/ Listing Agreement.

After receipt of approval of transfer proposals by the transfer committee, the
transfer agent shall endorse on the back of the certificates authenticating the
transfer of shares in the name of transferees. In case of endorsement by
Transfer Agent, the Company shall authorize the Transfer Agent to do so by
passing a resolution in the Board or its Committee Meeting.

In case of endorsement of share certificates, the Company/ Transfer Agent shall
ensure that the authentication is done by an authorized signatory.

The Transfer Agent shall dispatch the transferred share certificates under a
covering letters. The Transfer Agent shall maintain postal journal/ dispatch
register for the dispatch of transferred certificates. The documents may indicate

the date of dispatch and name of the post office where the dispatch has been
made.

The Transfer Agent shall preserve all the transfer deeds In safe custody, take
steps to cancel the stamps affixed on the back of transfer deeds and also cancel

all the blank transfer deeds signed by transferors but not used for effecting
transfer.

Cutting the specimen signature of the new share/ debenture holders, pasting and
maintaining specimen signature cards upto date. Specimen signature cards of
share and debenture holders with nil holding will be removed and stored
separately. The Transfer Agent may capture the signatures with the help of
signature scanner and store in the Computer. One copy of the backup signatures
to be kept with the Company which shall be updated with fortnightly intervals.

The Transfer Agent shall maintain movement register to record the date of
receipt of transfer requests/ request for endorsement as fully paid/ other
correspondence received directly from the Company. Similarly, the Transfer
Agent shall record the date of submission of transfer proposal to the transfer
commitiee of the Company for approval, date of receipt of the transfer proposali
after approval, date of submission of certificates to the Company for

endorsement and date of receipt of certificates after endorsement and date of
adispatch to transferee.

The Transfer Agent shall also maintain a separate register in respect to duplicate
share certificates issued, containing therein full particulars of the names, the date
of request for issuance of duplicate share certificates, the reasons thereof and
the documents received in respect thereof. |




1.

General

Attending to general correspondence regarding change of address,
consolidation/ split of certificates, non-receipt of share/ debenture certificates,
dividend/ interest warrants and other letters received from Company/ SEBI/
Stock-Exchange, efc.

Printing of new share/ debenture certificates in lieu of misplaced/ lost/
mutilated certificates. The Transfer Agent shall issue new certificates against
request for consolidation or split.

The Transfer Agent shall update all records and generate all reports and
returns required for the AGM/ Extra Ordinary General Meeting, dispatch
annual reports, circulars and notices etc, to share/ debenture holders.

The Transfer Agents shall process and print dividend warrants/ interest
warrants/ call notices to share/ debenture holders.

In case of rights issues, the Company shall inform the transfer agent and
other bodies about record date and give sufficient time to the Transfer Agent
to affect all transfers, update all records. The Transfer Agents shall dispatch
composite application forms well in time or hand over all the required records
to the Registrar to Rights Issue so as to enable the Registrar to complete
iIssue in time.

The Transfer Agent shali maintain Register of Members. It will be kept upto
date by incorporating changes therein during the year.

All reports, statements as mutually agreed between the Company and the
Transfer Agent shall be maintained upto date by the Transfer Agent.

The Transfer Agent shall at its cost provide the Company with the facility to
query or monitor the status of transfer, complaints etc.




SCHEDULE OF FEES: (Approx — 18829)

Sr. Particulars Rate (Rs.)
No.
| Maintenance of data of shareholders’ in physical / electronic form Per Rs.0.50
Folio per month

The above is subject to a minimum of Rs. 10,000/- per month

2. Dividend processing inclusive of printing of dividend warrants, postal Rs. 1.00
register and preparation of MICR details for Banks and processing of ECS
& issue of dividend warrants/ Reconciliation (per warrant)

— —_—

[ 3. Mailing List {Per Labels) One time free for mailing of Annual Reports. 0.10paisa
.
4. Signature scanning (per folio} if required. 0.50 paisa
s Web Related activities - KARISMA ** 1,000 per
| Month
6. | Maintenance of communication links for each depository (NSDL and CDSL) 1 000 Per
to cover cost of maintaining ongoing linkage expenditure incurred for the ’MOnth
| Depository Link.
7. AGM/ EGM Conducting (computerized) charges inclusive of all expenses Actual
| (prior approval from Company)
8. | Sending bulk emails communications like Annual Reports, Quarterly
Results, ECS Intimations, Bonus Intimations, Postal Ballot, Chairman 1 00 Per
Speech, Reminders to unclaimed dividends etc., through ELECTRONIC F'Zecord
i MODE to the email addresses of all the shareholders who have registered
B | their emails.
9. sorting/ Signature verification etc. in case of Postal ballot Nil

v+ Services Tax and other Statutory taxes, if any, shall be payable as applicable over & above
the fee quoted.

« Payment shall be made after the deduction of TDS/ applicable taxes, if any.

The Ministry of Communications & Information Technology, GOl has authroised Karvy
Computershare Pvt, Ltd. (KCPL) for providing electronic platform for E-voting.




Qut of pocket expenses

All out of pocket expenses such as Easy read Stationery, other stationery, postage and courier
charges, envelopes, binders, bindings, handling, stamp affixing, sealing, telephone and
communication expenses, travelling and conveyance expenses, legal expenses, labour charges and fax
etc., will be charged on actual basis. Supporting bills, vouchers etc., will be provided wherever
possible.

Terms & Conditions

1.  An advance of Rs, 25,000/- is required at the time of signing of the MOU.,

The contractual period for acting as Registrars and Transfer agents will be effective from the day
of signing the Memorandum of Understanding.

3. The reckoning of the number of shareholders / beneficiary owners shall be as per the annual
returns submitted i.e. as per the number of shareholders / debenture holders at the time of
conducting the Annual General Meeting.

4. The above charges are the consolidated fees for both manual and mechanized operations.
Additional work like Bonus, Stock split, Rights Issue, ESOP, and Postal Ballot and other than that
mentioned in this offer letter will be extra and the cost of such services shall be determined after
mutual discussions.

5. All out of pocket expenses such as stamps, stationery, mailing charges, arrangements for data
storage, labor charges, postage and tetegrams, legal charges, outstation traveling and conveyance
etc., will be extra and shall be payable in advance on an estimated basis and shall be
subsequently adjusted on submission of bitl for reimbursement on a monthly basis.

6. The payment shall be made on a monthly basis. The number of shareholders at the beginning of
the year shall form the basis for payments. The payment for a particular month shall be made at
the commencement of the said month.

7. The appointment should be for a minimum period of 24 months. However, either party may
withdraw from the agreement by giving 3 months notice in writing,.

8. In the event of the R&T services being withdrawn by the company, expenses @ Re. [2]/- per
record (past and present) will also be payable for formatting, data capture and transfer in
addition to cost of the tapes/CDs.

9. We shall raise bills for services, stationery/consumables used by us for the client every month.
The client will make payment against the bills within 15 days from the date of receipt of the bills
by the client. Else, an interest @ 18% per annum will be payable by the client for the delayed
period. Any applicable taxes however designated or levied based on this agreement or on the
charges set herein or on cards, tapes, CDs, equipment or supplies used or furnished by us in
connection with the services or any taxes or amounts in lieu thereof paid or payable by us in
respect of the foregoing work shall be payable by the client. In case of any discrepancy in the
Bills the client shall inform us within 15 days. If no discrepancy is pointed and within the
stipulated time it will be presumed that the bills are in order.

10. The proprietary rnights for all the procedures, documents originated at our end and software in
connection with the above applications will remain with us.

11. The company shall unconditionally indemnify KCPL, against any costs, charges, arising out of
maternally misleading statements made, information, data, documents or any material statement
omitted / suppressed by you or due to breach or default on your part in any of the matters
relating to the job / assignment stated in this Offer Letter,
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12. Your acceptance of this Offer constitutes the entire understanding among the parties hereto and

13.

supersedes all prior discussions between them relating to the Assignment. No amendment or
modification of the Agreement shall be valid or binding on the parties unless made in writing and
signed on behalf of each of the parties by its authorized officer or representative. None of the
party to the Agreement may assign or transfer, in whole or in part, any of its rights, obligations or
duties under the Agreement. The failure or delay of any party to enforce at any time any provision
of the Agreement shall not constitute a waiver of such party’s right thereafter to enforce each
and every provision of the Agreement. The Agreement may be executed in any number of
counterparts, each of which shall be deemed to be an original, but such counterparts shall,
together, constitute only one instrument.

This offer including the price mentioned above, is valid for thirty days from the date of this
communication. Further, this Offer shall be followed by an MOU duly executed between us as
mentioned at '2’ above. Notwithstanding anything contained herein, this Offer shall be treated as
withdrawn if no MOU is executed within 30 days of this Offer.

14, The account will be serviced out of our Hyderabad office, at the address given below:

Karvy Computershare Private Limited
Plot No. 17 to 24, Vithalrao Nagar,
Hi tech city road, Madhapur
Hyderabad 500 081
Phone: 040 - 4465 5000
Fax: 040 - 2342 0814




